














































































































































































































































































































































































































































40.02 

40.01.2 

(i) "B" grade or better - 50% tuition reimbursement

(ii) "C" grade and lower - no tuition reimbursement

(iii) If the course is a pass/fail course, the employee will be
reimbursed for 50% of the tuition for passing and 0% for
failing the course.

(iv) The reimbursement will be based on the equivalent
public tuition cost if the class is taken at a private school.
The reimbursement will be limited to $5,000.00 per year
and only one reimbursement per class is allowed.

(d) If the employee's employment with the Village terminates for
any reason within two (2) years after completing the course, the
employee must reimburse the Village. If the employee fails to
reimburse the Village, the Village's portion of the tuition will be
deducted from the employee's final pay check.

Leave. If the requested educational or training program requires leave 
from work, the Village Administrator may authorize a special leave of 
absence, without pay, in accordance with Section 22 of this Manual. If 
it is in the best interests of the Village, an employee may be allowed to 
attend classes during working hours subject to the approval of the 
Village Administrator. 

Educationffraining (Attending Seminarsffraining Sessions) 

From time to time, the Village may arrange to have both formal and informal training programs, 
including professional conferences, training and seminars, to enable the employee to progress in 
his/her technical knowledge. An employee will receive a normal paycheck while attending these 
professional conferences, training and seminars when either the attendance is required of the 
employee by the Village or is approved by the Village Administrator subject to budgetary 
appropriation. The Village shall reimburse employees for expenses related to professional 
conferences, training and seminars if submitted in writing and approved by the employee's 
department head or the Village Administrator. 

40.03 Training Cost Agreement 

Expensive and extensive training is often part of employment within the Village workforce. The 
Village is at risk when investing in training for an employee and having the employee leave the 
Village's service shortly thereafter without the benefit of the employee's increased skills. Because 
of such expense and time, the Village may impose the following: 

(a) The employee, prior to receiving extensive training, may be requested to
execute an agreement with the Village to remain with the Village's service for
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